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»

STP Preparation =

= Fields cannot contain dashes, comma’s, spaces, or special characters.
= State fields are required to be CAPS, max 3 characters.

= Phone number do not leave this blank, if no landline phone number exists copy and paste
the mobile number into the ‘Phone’ data field. All numeric - no dashes, gaps or other
characters.

= Date of Birth data is passed to the Single Touch Payroll file.
= Super contributions need to be ticked “is super” to be included in the STP file.

= Allowances - update the allowances to include the relevant mandated ATO description.
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=

Employee Properties Zoyant!

« Remove “” “-” special characters
* New Country Field

w Payroll - Current Financial Period is August 2018 - O X
.
3 Wiew Maintenance Processes Enguities  Reporks  Utiities  Zawanti ERP
« State Fields — CAPS max 3 ch ters
date rielas ax o Characters—
7] B 17} B ES Ioa) =) i} [by B
Hew Properties StdT5  Creste  Times  Finglisg Employes Details - Supervisor, Steven, 10 1 x
- E Ph mb t blank —
n S u re O n e n u e r n O a n Company Irwentory Construction Trading g J x
Aitach | Contact Mk Cancel
- E DOB not blank | e :
n S u re n O a n First Name Surharne
1 Sheve I Eersonal Detalls | Package I Human Resource I Conditions of Emplayment | Bank Details / Payment Method | Tax Details I Accruals I Onboarding I _
| |2 Adam Apprentice
3 Leonard Labourer
: I Frank Foreman Emplayes Id (leave blark to allow system to generate] fi Praspective
E D aniel Director e
: 7 Rabyn Reception First Mames ~ Steven Sumame  Supervisor
L Cathy Clerical Address
|| 10 Michael Manager —
| [ Jerniter Fortrightly Street 1 Stevens Road Citp  Smithfield
12 John Fartrightl
- anty Countiy ALIS - Australia =
- State MW Posicode 2164 Phone 0403251961 Mobile 0403251961
— Email suppork@zavanti com
: AgesSex
— | Male Female Date OF Birth I1 #03/1954 'l Age Mext Birthday [55)
: Mext Of Kin
| First Mames Surname
| | Address Belationship
|| Business Phone Home Phone Mobile
- | MU |

| [t

R . ms0PM
G RG] 25/06/2018

© 2016-19 Zavanti Australia Pty Ltd ABN 70 110 183 974. All rights reserved



=
Zavanti

Technology for Advantage

Onboarding

Mandatory fields

« Tax Free threshold
* Residency status

» Senior Tax

New Employees must complete
» Declaration date
» Declaration Acceptance Indicator

Included in upcoming Employee Self
Service module
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Ermploves Details - Supetvisor, Steven, 101

g

Attach

v | X

nk Cancel

Perzonal Details | Package | Human Resource | Conditions of Emplopment | Eank Details / Payment Method | Tag Details | Accruals _I;I_n

Zaone Rebate Claimed

Student Loan Indicatar

Trade Support Loan Indicator
W Tar Free Threshold Claimed

Overseas Forces Rebate
Tax Offsat Wariation Amaount

Residency Status

# | Resident
Mor-Resident
Holiday b aker
Senior Tax Offset Claimed
| Mat Claiming Single
Member of Couple

Member of liness-Seperated Couple

Higher Educating Loan Program [HELP] Indic.

Special Rebate Claimed

Declaration Date I vl

Declaration Acceptance Indicator

| MM |



=

Conditions Tab Zovant

Emploves Details - Supervisar, Steven, ID 1

« ‘Start Date’ must be provided. p 7| X
« ‘“Termination date’ may be left blank until = | concl
the employee is terminated Bersonal Detais | Package | Human Resource { Condiions of Empioument | Bark Detais / Payment Method | Tay Detais | Acoruals | Onboarding |

Conditions OF Emplovremt

Award SITE - Site Employees - Company Start I1£D3£2D18 vl
Fay Rate ID STEVEM - Steven Supervizor - Temiinsiam Dl Iﬁ

FPay Rate
Last Pay Date 27072018
Pay frea SITE - Site Employees -

Comments

Mationality
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=

Basis of Employment Zovants

Technology for Advantage

o ‘BaS|S Of Employment, must be Se|ected_ Employee Details - Supervisor, Steven, 101

y; 7| X
* Valid ‘Tax Scale’ must be selected Altach 0 B

° Val Id ‘Tax F I | e’ n u m be r m u St be p rOVI d ed Perzonal Detailz | Package | Humat Resource | Conditions of Employment | Bank Details / Payment Method

| Accruals | Onboarding |

T ax File Humber 123654873
Tax Table 52 - Scale 2 - [MAT1004) Where payee claimed the tax-free threshold with or without leave loac | =
T otal Fiebates Claimed Basis OF Employrment

« Full Time Cazual Labour Hire

Dependant Children Part Time || Pension

Redundancy Mumber

Calculate Medicare Lewy ddjustment if Applicable to Tax Scale
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Allowances

(122N 1R

* No special characters — “” “-
 New selection box has been added to select

an ‘ATO category to associate with your
Allowances
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Allowance

%

=

Z3av3anti

Technology for Advantage

WO

J | X

Mk Cancel [

Allowance Code CAR

Digcontinued

Description Car allowance

Yalue Per Unit OF Meazurement

Amaovnt Per A0 Calculation Method

W Tawable
Apply On Coztz

Group Cetificate
V| Print BAYG Payment Sumrmany Wiords  Car Allow

Expensze Account E4080 - - Payrall - Car Allowance

0 - Flat dsrmount [£]

Laundry
b 2alz




=

Creating Your STP File Zavant]

» Enter Payer Declarer Identifier (Name of person lodging the file)
« Select the “Payer Declaration Acceptance Indicator” = X

. ) : : : 5 Cancel

«  Final Event Indicator — only for the final payroll file being lodged =
for the_ tax year for that enltlty o Fayer Declarer [dentifisr Roberta Srith

* Full File Replacement Indicator — this is in the unusual |
circumstances when you re-lodge a STP file to correct some | [ Peyer D= sl Seenlaree Idieslen |
errors,

« Save File — confirm or change the destination path | PaverDeclaration Date rm/ans

* Use the location lookup

» Use the location lookup box to nominate where to process the
file f Full File Replacerment Indicator

Final Event Indicator [EQFY]

“u
« Click on CSV to save and close the file E?v | File

STP PayrollbatchProduction - 117.C5%

| NUM
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»

Join Colladium Zovant

If first time - click =
 Join for Free

Login »

[« T
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»

Join Colladium Zovant

Complete your details e
We recommend that the
person responsible for
submitting the payroll data
to the ATO be the initial
contact
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Update organisation

Go to Organisation Settings
Select |dentifiers
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/202 - ¢ | Search

3 Home Zavanti & Colladium

Fie Edt View Favorites Tools Help

W Apple 27 Google [ Home Zavanti ) divorce W Sants . > | v B Welcome to Zavanti

COLLADIUM

&) Yahoo 2)Bing

Organisation settings -

4 General settings Zavanti is a developer of leading software solutions for the Real Estate industry and broader CRM services

Profile [»]

Identifiers

Australia
Addresses

» User settings
Real Estate, Information Technology and Services

Forms sequences

Corporation

User info

Qverview

About us

here ta search

-

Z3av3anti

Technology for Advantage

v v Pagew Ssaye Tookw @v




-

Z3av3anti

Technology for Advantage

e & hitps colladium,com/crga

B Home Zavanti & Colladium
File Edt View Favorites Took Help

Apple ] Google [ Home Zavanti &7 Magnum Photos - divorce W Santa Maria Gloriosa deiF... [ 5 1y~ &) Welcome to Zavanti! ] Vshoo £ Bing

In Identifiers COLLADIUM®

« Check ABN ( add as many as w TTTTTT
needed)

« Scroll to Single Touch Payroll

« Add Zavanti Product ID = :

Profile

Add another +

Identifiers

Addresses

is switch to green to ter for elnvoicing in Australia. We'll register the ABN. GLN and/or D-U-N-5 number you've entered above. For more information visit the Digital Business Council's

» User settings

Forms sequences

In order te use Single Touch Payroll you must enter at least one product id. When uploading a payrall submission you'll be able to choose the product from the list below.

User infa
o o
Overview 703175 x
About us
Add another + v

pe here to search
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-

Join Zavanti Community g

« Select “Communities” in top menu
« Select Zavanti
* Request user to join




»

Lodging STP Eaa

&) Appie ) Googie [ Home Zaventi ] Magnum Photos - divorce W Sonta Mari Gloricss deiF... [ Suggested St sy = &) Welcometo Zavanti ) Vehao &) Bing Bpw Bl -0 @ v Pagew Swelye Tods @+

Login to www.Colladium.com COLLADIUM

Login »

co. Terms o s s [e— 000
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»

File submission Zovant

« Scroll over “Forms” in Top Menu
« Select Single Touch Payroll - Submissions




»

Two-step Authentication Zsvan

* Download “Google Authenticator” to your mobile device

In Colladium

« Enter your password

» Choose security question and your answer

* Submit

« Scan the bar code that appears on the screen




-

STP Submit - New Zovant

COLLADIUM"

/roll submissions

Submission date ¥ submitted by # Status ¢ File name @ File size Notes

STP PayrollbatchProduction -
apdate N Submit 10/10/2018 15:51 lan Plater Success o7 c;irm arenFroduction 5 KB
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Submit File

» Enter an upload reference.

» Choose the file you want to upload. It
must be the CSV file created when
finalising your Zavanti payrun.

» Enter Submitter and declaration

» Choose if you are an employer or a
registered agent and if you submit on
behalf of one or more ABNs. Review
the declaration message(s) and tick
the appropriate boxes.

«  Submit to the ATO!
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=
Zavanti

Technology for Advantage

L/ Submit Single Touch Payroll

| am a*

| Business v |

ABN
| 0110183974 v |

Type*
| submit 5

Version®

2018 .

Product id"
| 703175 .

Your reference”
Payroll file*
Choaose fileB

Submitter

| -




»

Zavanti Mobile Zsvanti

Includes

« Timesheets

« EXxpenses (vouchers)

« Defects

« Employee Self Service (in development)
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